Police Information Check
Template Letter

Parish Letterhead

Date
Name & Address of Volunteer Applicant
Dear ‘Volunteer Name’, 
Thank you for your interest and commitment in volunteering with The Catholic Archdiocese of Edmonton, ‘Parish Name’. We have recently received an Edmonton Police Service (EPS) “interview required” notification in connection with the Police Information Check application you had submitted. 
In order to continue to be considered as a volunteer with the Archdiocese you will need to go to the EPS headquarters located at 9620-103A Avenue, Edmonton. The Police Information Check Section’s office hours are Monday to Friday, 8:00 am to 3:30 pm. Please bring two pieces of Government issued ID with you, one of which must be photo ID.  Also please bring this letter with you.   
As we do not receive any other information from the EPS, we encourage you to discuss any questions or concerns you may have directly with them.
Please contact our office once you have received your security clearance from EPS.
Should you have any questions regarding the volunteer management process, please feel free to contact me.
Sincerely,

Parish Volunteer Coordinator
